Date
<contact name>

<name of organization>

<address>

<city>, <state><zip>

Dear <contact name>

During the next few months, the (county) health unit would like the opportunity to speak to you and other members of (name of organization) about Arkansas' Master Settlement Agreement.

Since first receiving the funding from MSA, Arkansas has worked tirelessly to improve the health and lives of Arkansans.  As a representative of the (county) health unit, we welcome the opportunity to inform you and your membersabout what's taking place not only in Arkansas but also in(county) as a direct result of the funding.
I have a short PowerPoint presentation I would like to share with (organization).  This brief presentation will be accompanied by material that you can share with others and help spread the positive news that is happening.

If you are interested in scheduling a date and time for me to visit with your organization, please contact me at (number) or (email).  Or feel free to complete the information below and fax to (number).
(County Health Official)
_________________________________________________    _____________________

Organization
Contact Name

Requested Dates and Time

Address 

________________________________________________________________________

City, State, zip
______________________________________    ________________________________

Phone                                                                     Best Time to Call
